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Portable Desk Trays

1. In accordance with our recent awwersation we are Turnishing a
typilesl metel poriable desgk tray.

2. The portable desk tray was developed under the Records Managewment
Prograe for the primary purpose of congerving space in safe-type

file cabinetls now used for overnight storsge of current working
pepers. An initial supply of 1400 trays was procured for trisl
purposes throughout the Agency.  The following reference waterial

18 furnished to provide additional background:

&, Memorandum dated 10 Decewber 195h to Chief, Bupply Div.,
Logistics Office is atteched, Incl #1, end provides bsckground
regarding the development of the tray.

. Copy of the contrect with specificetiones for the manu-
facture of 1400 metal traye is attached as Incl #2. The trays
weres manufactured by Acme Visible Records, Inc., snd firal delivery
was completed 27 June 1955.

€. Sketch of the tray and the suggealed method of utilizatien
is attached under Inclosure #3.

d. Ieaflet which was distributed when the trays were issued
is attsched under Incl #4, as well as actual photographs of the
tray in uge.

¢. In order to obtaln the opinlong of personnel utilizing the
trays, a questionnaire, Incl #5, wes distributed to all componets.
A statistical summary of the resulis of the guestionnaires is
contained in Incl £€. Please note that 76.5% of the persons using
the tray find {t more convenient anf €4% fird it saves drewer
space in safe file ecabinets. '

3. Typlcesl statements in the questionnaires pointing to appesrent
defects ard recommended changes in the tray were:

&, During one period s nuwber of calls were received (14
within 10 days) by the Office of Security toc open jJemmed safe
drawers. Tt 1s presuwed that the jJemming was caused by the
treys tipping as the draver wes 'tein% opened and the corners of
the tray Qug into the insulation cn the roof of thesafe compartment.

b. Corners of the trays should be rounded to avsid malEit€
degke.
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e¢. #ince the color of the present trays prectically regesbles
‘the color of most office desks, resulting in & possidble oversight
during a security check, it would be safer to devise a brighter
ecolor for future trays that are manufectured.

a4, Buggest the use of polygetheline plmstics in lisu of metal
irays, which could be reinforced, 1f desired, by the addition of
Piber zisss.

#. Recormend that the spring lateh be made stronger to
avold the possiblility of trays suddenly opening when being earried,

T. The trays scratch desks, even when handled carefully,
It wms suggested thet each corner of the tray be padded to prevent
gouging holes in the desk. {Several dozen similar comments
wore received).

€. Present models are about 1" too long and o uot peruit
the lock lateh to engage the lock reeess when the tray is Placed
in a safe, Consequently, you have to be careful when removing
the tray from s draver as the tray i Iikely to eome spart.

h. 7The steel used in the tray is too thin; therefore, the
valls are not rigid encugh to bend which in turn causes defective
operation of the cateh,

i. Propose small rubber knobs instesd of the present rubber
siripe; an adequate latching wethod (hasp, flip loek or longer
reg)} the 1id should be of the same design ss the bottom snd 1t
would st1ll £it together ae now,

J« If there would be one or two latches on each end of the
tray, the trays would be fer less likely to open unexpectedly.,

k., The handle should be charged to & loecation centered on
the top surface. This would prevent certain cases of Jamming,

1. The trays sbould be slightly narrower to avoid Janming,
The nane plate seratches the desk.

@, Propose the trays be constructed of hard rubber, plastic
or Tibre-zlags materialy belfeve 1t would be cheaper,

n., The overlap on the edges 1s not enough, particularly
iftml;my is dropped or bent, and the two hmlves 4o not secure
Froperiy.

k. As stated in parsgraph 2e, the majority of components found
the tray more convenlent and as 2 space saver {r file zabinetn.
mieel ataterents wera:

,~ a.; The tray is a valusble device for carrying Papers to
sonferences,

be Better security practice is afforded because the Lray
can be closed quickly if an unexpected visitor shold arrive,
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¢. The time saved in opening and locking is consi b
Also, 1t is an efficlent weans of clesring the auk@ of c‘maegé;.
papers in case of an actual fire or a fire drill.

d, The cost may be uislesding becsuse the -
doubtedly well outlasts the mﬁ‘ tyle. metal tray un

¢, The trays keep loose papers from fall fron one
drawer to the back of the drawer below. They ?aﬁﬁmaﬁ’m
&nd efficiency to the organization and easily sarn their cost.

5« Our objective i{s to have s desk tra y manufactured '

have greater utility than the present nodel, w:gﬁ wkg?n?u u

desks, ent egquipped with a lsteh system that would be completely

dependable. We suzgest the possible use of hard rubber, plastice

or Piber zlase for the construction of the tray. Also, in order

safes 55 i) as ewiaceon Jara'sineg eTrio8 Hall Yarvin legal
Tae tevsnsiong nalEt : s It 1z suggested that the

Belght - 4*

length - 15"

viain - o
{1t would, of course, be necessar demand throug

Y to determine the -

out the Ageney for & zodified tray., It is realized thit!'acmt mg
M@ﬁm factors will largely depend upon the voluwe produced
and 071' estimate at this time, without a survgy, would be that
€,000/9,000 trays would be eventuslly needed.) | o

6.  We will appreciate yow e . |
gbove sublect. your sssistance and suggestions on the

. 6 Enclogsures:
Descrived in peragraph 2, sbove,

ornen
efi‘!%ﬁ&k'i.
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